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PURPOSE:  

This policy establishes the criteria and steps for the administration of prescribed medication 

for reasons other than chronic illness and anaphylaxis, while at camp.  

 

SCOPE: 

Campers may develop non-transferrable/non-communicable illnesses or conditions that may 

require they receive medication while in our care.  

 

POLICY: 

Camp Brimacombe’s first priority is the safety and well-being of all participants, which is why 

Camp Brimacombe believes when a child is ill it is in the best interest of the child and all 

other participants for the ill child to remain at home where he or she will be more 

comfortable and able to rest outside of a group care setting. However, we do recognize that 

certain, non-communicable/non-transferable conditions may arise, requiring administration 

of medication while in camp care which is why Camp Brimacombe has guidelines in place 

for the administration of medication while at camp. (Please note, for medication related to a 

chronic illness/condition or Anaphylaxis, please see related policy). 

 

Criteria to Administer Medication 

It is important for families to recognize that Camp Brimacombe staff are not trained medical 

professionals; therefore, Camp Brimacombe staff will follow the instructions of a medical 

official only.  

Camp Brimacombe staff will only administer medication provided the medication is:  

 Prescribed by a doctor, with a clear prescription label, and meeting the medication 

identification standards below; OR 



 

 

 If over the counter, accompanied by a detailed doctor’s note/prescription label stating 

the following: 

o Date note was written / medication was prescribed 

o Reason medication is to be administered 

o Expiry period of the note/prescription 

o Campers first and last name 

o Medication name 

o Medication dosage and times 

 

When a family member, (parent or guardian), brings medication into Camp Brimacombe, staff will 
ensure the following measures are in place before accepting and/or administering the medication. 
Medication is: 

Medication Identification Standards: 

 In its original container 

 Labeled with the child’s full name 

 Labeled with the name of the medication 

 Labeled with dosage instructions  

 Labeled with the time/s to administer the medication  

 Labeled with storage instructions  

 Labeled with an expiry date (check to ensure it is not expired) 

 Accompanied with a measuring device 

 Accompanied with possible side effects and/or limitations (Medication Form) 

 In a zip-lock bag labeled with the child’s full name  

 
Note: All medication must have its own measuring device; a household spoon is not an accurate 
or recognized measuring device and should never be used. 

Medication Administration Form 

The camper’s parent/guardian will be responsible for completing Camp Brimacombe’s 

Medication Administration Form (MAF) if their camper requires medication to be 

administered. This form must be completed prior to the medication being accepted at camp. 

The camper’s parent/guardian may be contacted for clarification and/or further questions, 

and both the camper’s parent/guardian and Camp Staff must sign off on the final plan, to be 

submitted to the Camp Director.  

 

Medication Storage 

Storage of forms and medication: 

Medication forms will be listed in the following places: 

 Securely posted in the main office 

 Placed in Camper’s file within the Counselor’s group binder  

 Placed within the medication bag  

Medication will be stored, dependant on the MAF:  

 In the carrying bag on the designated carrier 

 In a locked medication box within the office  

 

It is the responsibility of the parent/guardian to ensure their Camper’s medication makes it to 

camp each morning. The parent/guardian must physically hand the medication to their 

Camper’s Counsellor each morning, and physically pick up the medication from the 

Counsellor at the end of the day. In the event that the medication is remaining at 



 

 

Brimacombe for the duration of camp, the Counsellor will ensure the medication is picked up 

from the office each morning, and returned each evening.  

 

If a camper has been identified as requiring medication for a specific time period, supporting 

medication must be provided. Campers who arrive without their prescribed medication(s), or 

in a manner that does not meet requirements, will not be admitted into Camp until the 

medication is provided.  

 

Training 

The Camp Director will train all staff on the procedure to follow pertaining the Camper’s 

specific Medication Administration Form. The Camper's guardian can relay any pertinent 

steps or material for training, specific to their Camper to the Camp Director, who will then 

train their staff. All staff will sign off on training once completed.  

Training will cover how to:  

 Recognize the signs and symptoms of the illness  

 Administer medication properly 

 


